Creating UTF-8 encoded txt files

Endangered Languages Archive, 13 November 2015

Background
The characters in text files can be encoded in a variety of different ways. To ensure that they right
character shows on all computers, all text files need to be encoded as Unicode UTF-8.

Converting a file to Unicode UTF-8
1. Make a backup copy of the txt file.
2. Open the txt file in Notepad.
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3. Inthe menu bar, click on File > Save as.
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4. In the Save As window that opens, look at the bottom of the window. Click into the
dropdown menu next to Encoding and select UTF-8. Then click on Save.

WS Save As

® % T ErITE )

Organize + Mew folder EE=. ©
-;'_‘r Exugiites it Mame ° Date modified
4+ Dropbox Lo Zimrmer_Frei 04,/09/201510:39
1 archive || testxt 13/11/2015 15:02
| gesture and prosody
Bl Desktop
1 Downloads

"E_-—i—l_', Recent Places

M Com puter

@ in Nhauk.elarcnas.ac.ok) (40 hal]| < m r
File name: test.bd -
Save as type: | Text Documents (") v]

‘= Hide Folders Encoding: IN vl I Save I ’ Cancel ]
AMNSI i
Unicode

I UTF-8 I

5. Check that the characters in the file still look alright. If they do, all is well and you can deposit
your text file.

Version 1, Nov 2015 Page 2 of 2 SOAS

University of London



