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HS08 Communicating Health and Safety Information to Employees | 

Standard Operating Procedure 

 

1. Background information 

 

1.1. Introduction/Purpose  

1.1.1. SOAS is a responsible employer and takes obligations to its employees very 

seriously. Therefore, this document sets out to provide health, safety and 

welfare measures for all employees.  

● Section 2(2)(e) of the Health and Safety at Work Act 1974 places a duty 

on employers to provide a safe and healthy working environment.  

● Safety Representatives and Safety Committees Regulations 1977 (as 

amended) and Health and Safety (Consultation with Employees) 

Regulations 1996 (as amended).  

1.2. Roles and Responsibilities  

1.2.1. As an employer, SOAS must consult employees promptly over matters 

relating to health and safety at work. This must be done 

● directly with the employees concerned, or 

● through any representatives of employee safety elected by the 

employees concerned, and 

● through safety representatives appointed by relevant trade unions. 

 

2. Main Content  

2.1. Matters for Consultation 

2.1.1. SOAS has a duty to consult any of these relating to matters that include: 

● The introduction of any measure in the workplace that may substantially 
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affect the health and safety of employees. 

● Any arrangements for appointing competent persons to assist in 

complying with health and safety law. 

● The nomination of competent persons for implementing evacuation 

procedures. 

● Health and safety information provided. 

● Introducing new technologies into the workplace. 

2.1.2. The employer must also consult trade union-appointed safety representatives 

on any additional matters relating to the making and maintenance of 

arrangements which will enable employees to co-operate effectively in: 

● Promoting and developing measures to ensure employees' health and 

safety at work. 

● Checking the effectiveness of such measures. 

● Facilitating Effective Safety Representation. 

2.1.3. As the employer, SOAS must ensure that: 

● Employees with safety representation functions are provided with 

adequate facilities and training, as well as paid time off for the 

performance of their functions. 

● No detriment is suffered by an employee participating (or proposing to 

participate) in an election for the position of the representative of 

employee safety. 

● No detriment is suffered by an employee carrying out (or proposing to 

carry out) safety representation functions. 

 

 

This policy has been approved & authorised by: 

Name: ……………………………………….. 

Position: ……………………………………….. 

Date: ………………………………………. 

Signature: ………………………………………. 
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