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A separate form should be completed for each Sub-Board of Examiners for which you have acted as an External Examiner and emailed to the Quality Assurance Office (qa@soas.ac.uk) within fourteen days of the final examiners’ meeting. Your report will be discussed and shared with members of the department, including students. Your Examiner’s fee and any expenses claimed will be authorised for payment on receipt of your report.
Name and Institution of External Examiner: 







Sub-Board of Examiners

appointed to:
     

Subject Area(s) 
(if more detailed than above):
    

Academic year:
    







SECTION I
Please comment on the modules available in the subject area and the overall degree programme(s)

(The appropriateness of the stated programme aims and objectives to the level of award to which they lead; the balance, coherence and content of the degree programme(s); the appropriateness of compulsory modules in relation to stated programme aims and objectives; suitability of methods and adequacy of teaching as indicated by students’ examination performance; particular strengths and weaknesses.)

SECTION II
Please comment on the following points
	
	
	
	Further comment (optional)

	(a)
	I received copies of all relevant documents (e.g. syllabus, marking schemes, etc.)
	Yes/ No
	

	(b)
	I was able to approve the question papers


	Yes/ No
	

	(c)
	I saw a sufficient number of scripts and other assessed work, including those of first class, borderline and failed candidates, to be able to assess whether the internal marking and classifications were appropriate and consistent

	Yes/ No
	

	(d)
	I was invited to attend the meetings of the Board(s) of Examiners


	Yes/ No
	

	(e)
	I was given sufficient notice of the meetings of the Board(s) of Examiners
	Yes/ No
	


SECTION III
Please comment on the examination process
(Appropriateness of the examination methods and balance between them, i.e. unseen written papers, essays/dissertations, orals, etc; the marking scheme and the scheme for award of honours (including the weighting in final assessment between years of the degree and in relation to the number of modules completed); quality of candidates (including their knowledge of English); quality of assessment; particular strengths and weaknesses.)

SECTION IV
How did procedures/arrangements compare this year with previous years?    


Were suggestions made by you last year acted upon?
SECTION V
Please delete as appropriate
	Draft Examination Papers
	
	

	1.
	Did you receive all the draft papers for the subjects you were concerned with?
	
	YES / NO / NA

	2.
	If not, was this at your request?
	
	YES / NO / NA

	3.
	Was the nature, spread and level of the questions satisfactory?
	
	YES / NO / NA

	4.
	Were suitable arrangements made to consider your comments?
	
	YES / NO / NA

	
	
	
	

	Marking Examination Scripts
	
	

	5.
	Was the general standard of marking satisfactory?
	
	YES / NO / NA

	6.
	Was there a marking scheme for individual questions (where applicable), individual papers and the degree overall?
	
	YES / NO / NA

	7.
	Were they satisfactory?
	
	YES / NO / NA

	8.
	Were all scripts double-marked internally as expected?
	
	YES / NO / NA

	
	
	
	

	Essays/Dissertations/Project Reports contributing 100% towards module results
	

	9.
	Was the choice of subject of essays/dissertations/reports satisfactory?
	
	YES / NO / NA

	10.
	Was the standard of assessment satisfactory?
	
	YES / NO / NA

	11.
	Were all essays, etc., double-marked internally?
	
	YES / NO / NA

	
	
	
	

	Coursework/Continuously Assessed Work
	
	

	12.
	Were you able to fulfil your role in relation to the coursework element of the examination?
	
	YES / NO / NA

	13.
	Was the method of marking satisfactory?
	
	YES / NO / NA

	14.
	Was the standard of marking satisfactory?
	
	YES / NO / NA

	
	
	

	Orals/Performances/Recitals
	
	

	15.
	Were suitable arrangements made for you to conduct orals and/or attend performances/recitals?
	
	YES / NO / NA

	16.
	Was the assessment of such work satisfactory?
	
	YES / NO / NA

	
	
	
	

	Final Examiners’ Meeting
	
	

	17.
	Were you able to attend the meeting?
	
	YES / NO / NA

	18.
	Was the meeting conducted to your satisfaction? If not, please comment.
	
	YES / NO / NA

	
	
	
	

	Results
	
	

	19.
	Were you satisfied with the recommendations of the Board of Examiners?
	
	YES / NO / NA

	20.
	Was the standard of the examinations consistent with that of the UK university system so far as you are aware?
	
	YES / NO / NA

	21.
	[Intercollegiate Examiners only] Was the standard of the examinations consistent with that at your own College?
	
	YES / NO / NA

	
	
	

	Online Submitted Coursework
	
	

	22.
	Was the viewing of online submitted coursework sufficiently straight forward?
	 
	YES / NO / NA

	23.
	Was sufficient guidance offered in viewing work online?
	 
	YES / NO / NA

	24.
	Was work submitted online marked to a standard equal or better than paper submitted work?
	 
	YES / NO / NA


SECTION VI       THIS SECTION MUST BE COMPLETED

Please respond to the following three statements:
1. "The standards set for the awards are appropriate for qualifications at this level, in this subject"

Yes/No  ………  If No, please provide a statement of the respects in which they fall short.

2. "The standards of student performance are comparable with similar programmes or subjects in other UK institutions with which you are familiar"

Yes/No  ………  If No, please provide a statement of the respects in which they fall short.

3. "The processes for assessment, examination and the determination of awards are sound and fairly conducted"

Yes/No  ………  If No, please provide a statement of the respects in which they fall short.

OPTIONAL Additional Comments: Good Practice/Overview
Please provide a description here (or give a bullet point list) of any particular strengths, good practice or distinctive or innovative features in relation to standards and assessment processes, that you wish to highlight. 

If this is your final term of office, we would also welcome an overview of your experience as an External Examiner at SOAS.

Signed………………………………………………………….
Date ……………………………..

Please return to qa@soas.ac.uk within 14 days of the final examiners’ meeting.

July 2023                                                                                                                                                                                         4

