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                     Visa Reimbursement Claim Form 
This form should only be completed by Skilled Worker and Global Talent visa holders applying for reimbursement of costs incurred when securing or extending their visa. 
This form should only be submitted once you have received confirmation that your visa has been granted.
	Personal Details (complete all sections)

	First Name(s)
	

	Surname
	

	Employee Number
	

	SOAS Email Address
	



	Work details 

	Job Title: 
	

	Department / School
	

	Employment Start Date
	



	Visa Expense Details
Please note only standard visa fee costs, for the employee, are eligible for reimbursement. Priority application fees will not be reimbursed. Additional fees not eligible for reimbursement, such as the IHS must not be included below. Where they are they will be deducted from the final total.


	Visa Type
	

	Visa issue date 
	

	Visa expiry date 
	

	Visa Fee
	£

	Date fees paid 
	

	Total
	£ 



	Grant Award Details (optional)
Only complete this section if additional costs are being covered by your department or a specific grant. You must include supporting documentation. 


	Department/ School
	

	Grant name 
	

	Awarding body 
	

	Cost centre code
	

	Fees covered 
	

	Amount covered 
	£

	Total
	£



	UK Tax Assessment 

	The reimbursement of visa application fees may be regarded as a taxable benefit by HMRC.
 
The tax treatment of the reimbursement depends on whether you were already in the UK at the time of the visa application being submitted.

An assessment of your claim and circumstances will be undertaken at the end of the tax year in which you have received the reimbursement. If considered a taxable benefit, the amount received will be noted in the year end benefit (P11D) reporting to HMRC.
   

	I applied for my visa whilst I was inside the UK 
(If ticked YES, please go to the section employee declaration) 
	      YES ☐

	I applied for my visa whilst I was outside of the UK 
(If ticked YES, please answer questions 1, 2 and 3 below)
	      YES ☐

	1. Date you arrived in the UK to work 
This is the date you passed through UK immigration control on your Skilled worker or Global Talent visa.  In line with skilled worker sponsorship rules.
	Click or tap to enter a date.

	2. Were you present in the UK for any purpose (for example vacation or conference, or on a student visa) in the 2-year period immediately before your arrival to the UK?

	YES ☐
	NO  ☐

	3. Were you a resident in the UK for tax purposes (e.g. worked in the UK) in either of the 2 tax years prior to the date you first came to the UK to work*? 
You would be considered a tax-resident if you were in the UK for 183 days or more in the relevant tax year

	YES ☐
	NO ☐








	Signed Declaration

	1. I confirm that the information provided is accurate and I have read the visa reimbursement/loan scheme guidance. 
  
2. I understand that the University may need to disclose this information to the UK tax authority.
 

	Signature 
	     
 

	Date
	     
 

	Please send this form to HR Recruitment/Operations Officer via the HR Services Portal for review and sign off before submitting through Agresso .




FOR OFFICE USE
	Recruitment/ Operation officer Sign off

	Please review the form and ensure all relevant sections are completed. 

	Signature 
	     
 

	Date
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