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Getting Started
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• SOAS ID  Library & IT Account:

Username: student number (123456)

Password: date of birth (e.g. 17-Aug-90)

• Email:

Google Mail (insert @soas.ac.uk after your student number)

• Photocopiers / Printers

Use SOAS ID to access & use them



NO FOOD in the Library! 
Only bottled/lidded water and drinks 
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Renew or return your books on time: 
Fines for overdue books are 25p/day for 
long loan books, 75p/day for others. 
You can renew up to 10 times online.

©Charles Schulz

Some Library rules…
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Please be considerate…
Respect the Library books Respect the other Library users 

(especially those trying to study)

No phone or loud 
conversation in the 
Library Silent Zones 
(floor D to A)



For information on library services, library rules and 
more help with using our resources, you can :

o Drop to a library training session 

o Ask the Enquiry Desk in the Library

o Consult printed guides in the Library
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http://www.soas.ac.uk/library/events/


• …Or use services online:

o The Library homepage 

o The Library Subject Guides 

o We are also on Twitter      and Facebook    , 
check us out!

o Information Literacy Skills site on Moodle 
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http://www.soas.ac.uk/library/
http://www.soas.ac.uk/library/subjects/
http://ble.soas.ac.uk/course/view.php?id=14


Skills for Success on Moodle 
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Your Specialist Librarians

• Available:

Monday to Friday  9am – 5pm

• Contact:

Room C1, C2 & C3  

• See contact list on the library webpage 

http://www.soas.ac.uk/library/contact/subject-and-
regional-librarians/ 

©Amanda Patterson

http://www.soas.ac.uk/library/contact/


Contacts of some Subject Librarians

Anthropology, Linguistics & 
Literatures David Pearson dp10@soas.ac.uk

Arts & Multi-Media Jiyeon Wood jw50@soas.ac.uk

Middle East, Central Asia & 
Islamica Dominique Akhoun-Schwarb da4@soas.ac.uk

Law Bob Burns bb28@soas.ac.uk

Politics & Economics Galia Umansky gu1@soas.ac.uk

Religions, History, Ancient 
Near East, Semitics & Judaica Mary Fisk ms28@soas.ac.uk

South Asia & Development 
Studies Farzana Whitfield fq@soas.ac.uk

Electronic resources team Debbie Barney & Elie Tsahouris electronic@soas.ac.uk

mailto:dp10@soas.ac.uk
mailto:jw50@soas.ac.uk
mailto:da4@soas.ac.uk
mailto:bb28@soas.ac.uk
mailto:vb18@soas.ac.uk
mailto:ms28@soas.ac.uk
mailto:fq@soas.ac.uk
mailto:electronics@soas.ac.uk


What can you find in SOAS?
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• Books (printed or electronic) : unrivalled collection on 
languages and cultures of Asia, Africa and the Middle East

• Journals (both print and electronic)

• Music, language courses & films

• Library web pages with links to a range of electronic resources

• Regional and subject librarians who can offer specialist advice



A
B
C
D

E
F

Library’s collections layout
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Archives and Special collections | Mobile stacks (periodicals mostly)

South Asia

ANE | MECAI | Pacific Islands

China | Japan | South East Asia  

Africa | Korea | Law | Art

General Social Sciences | Periodicals | DVD & CDs



How the collections are organized?
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Collections are primarily organised by REGIONS
Within regions, collections organised by LANGUAGES
(Western vs. Vernacular)

There are also 3 collections based on TOPICS in the Library: 
o General social sciences
o Law
o Arts & Archaeology

2 other discrete collections: 

o Audio-visual collections 
o Archives and Special Collections



I. PRINTED 
RESOURCES



How books are classified in the 
Library?

•Each catalogued book has a classmark

e.g.  The Gulistan, or, Rose garden / by 
Sa`di
PM 891.5511SAD /806057

1 2 3

•This classmark is composed of three parts, 
let’s explain them.
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1. First a letter code:

• By region and country

NB = Middle East

NT = Iran

OP = Central Asia

U = Sub-Saharan Africa

UW = Tunisia
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• By language 
(of Asia and Africa)

P = Arabic
PM =  Persian
PRA = Turkish

PJA = Georgian

PND = Pashto

How books are classified in the 
Library? (1)
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2. Second, a Dewey decimal number for topics:

e.g. 300’s = Social Sciences

400’s = Linguistics

800’s = Literatures

900’s = History

791.43 = Film studies

How books are classified in the 
Library? (2)



How books are classified in the 
Library? (3)

3. Third, an item number :

The number showing after the slash on the record and 
under the dotted line on the book label.

NB305.42 / 727103

This number will be specific
for this copy of the book.

17



Using the library catalogue
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Use default keyword search option 
to look for material on a subject, 
person, region, etc.

Use your name and library card number to login and 
check your library record, renew your books, reserve 
books, pay fines, etc.

Search most of our electronic 
resources in one-go 

Some of our collections are 
offsite: you can request 
them online .

Search the Card 
Catalogue for pre-1990 
publications



Reading a record on the OPAC

Make sure 
it’s available

Make a note of 
the classmark -
you'll need this to 
find the book on 
the shelf

Click here to access the location list 
if location not shown in record

Browse other books related 
by the same subjects/topics

Order offsite material online

Location in 
library



How to locate items in the library?

• Use the library location list online 
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Use the initial 
letter of the 
classmark to 
find level and 
stack numbers

http://www.soas.ac.uk/library/using/finding/location/


Searching the card catalogue

Browse cards by author’s name

Flick through the cards by 
1,5,20 forward or backward

Classmark
Beware : sometimes 
it’s split in two, look 
for the item number at 
the bottom of the card 
then

Here is an 
example of a 
record still only 
visible on the 
card catalogue 
(that book was 
published in 
1938)



Beware, some of our collections are offsite,
so always check the location list to make
sure the classmark you need is available
onsite.

Offsite items are available on request by 
filling the request form online. 

Items are retrieved within 5 working days.

22

Offsite material



Other scripts
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https://youtu.be/J8MIwpF0aZk
https://youtu.be/J8MIwpF0aZk


What is transliteration and why do we need it?
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• Check out the tutorial on Moodle > Skills for Success > Digital Literacy 
Skills > Searching & Finding: “Searching for Arabic material in SOAS”

https://youtu.be/_XZqN6qmNlM
https://youtu.be/_XZqN6qmNlM
http://ble.soas.ac.uk/mod/page/view.php?id=212967


using the ALA-LC transliteration 
table, that is how it looks like once 
transliterated  
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Transliteration process (Arabic)



using the ALA-LC transliteration 
table, that is how it looks like once 
transliterated  
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Transliteration process (Persian)



Transliteration rules
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• SOAS Library collects a wide range of materials in Non-Roman scripts.
Records for these languages in the Library catalogue are transliterated
(Romanized).

Example of a transliterated title:
Dīvān-i Khvājah Ḥāfiẓ   =دیوان خواجھ حافظ شیرازى 

• Records added after 2000 for Arabic and Persian can be searched and
displayed in either transliterated characters or in their original script.

• SOAS and most of UK libraries use the rules of the American Library 
Association-Library of Congress (ALA-LC) for transliterating Persian.



LC tables of transliteration
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http://www.loc.gov/catdir/cpso/roman.html
http://www.loc.gov/catdir/cpso/roman.html
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There are many other rules of transliterations in use 
in the UK and in the world 

• International Journal of Middle East Studies 
(IJMES)

• Encyclopaedia of Islam Second Edition (EI2)

• Deutsche Morgenländische Gesellschaft (DMG)

• International Standards Organisation (ISO) 

30



Records with original scripts added

31



Using Non-Roman script to search
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 No need to input diacritics in your search!

Searching this…

…will retrieve 
the fully 
diacrited 
results 



II. AUDIO-VISUAL 
RESOURCES



SOAS Audio-visual resources 
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 MECAI videorecordings =  
MDVD4 (North Africa) & MDVD5 (Middle East & 
Central Asia) 

 MECAI Audio-CDs = 
MY4 (North Africa) & MY5 (Middle East & Central 
Asia)

 TV channels available on SOAS IPTV: 
http://iptv.lang.soas.ac.uk/portal/

http://iptv.lang.soas.ac.uk/portal/


III. MANUSCRIPT 
RESOURCES



SOAS Archives & Manuscripts 
collections
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Where? On Level F (Basement) in the 
Library

When? Monday, Tuesday, Thursday and 
Friday, 9-5pm

See their webpage and catalogue:
http://www.soas.ac.uk/library/archives/

http://www.soas.ac.uk/library/archives/


SOAS Archives & Manuscripts 
collections

37

What? Archives, manuscripts, photographs, maps, 
audio-visual material and rare books,  including 
among others:

• ca. 900 Arabic, Persian and Turkic manuscripts 
(see the card catalogue in the SCRR or Fihrist, the 
union catalogue of UK manuscripts in Arabic Script:  
http://www.fihrist.org.uk/ (cataloguing in progress)

• Microfilmed Ottoman printed books (published by IDC)

• Rare Persian map collection: A significant collection of 
specialist maps of Persia

http://www.fihrist.org.uk/
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A small selection of illuminations found in manuscripts of the Shahnameh at SOAS. 

Clockwise from top left: ms21381 (17th c.), ms25294 (17th c.), ms47646 (18th c.), ms24949 (18th c.) 



SOAS Archives & Manuscripts 
collections
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Some of this material is available online in the SOAS 
Digital Library at http://digital.soas.ac.uk

Ask your librarian (da4@soas.ac.uk) for more 
information on Middle Eastern manuscripts at SOAS 
and how to work with them. 

See also the excellent guide to Islamic manuscripts 
at University of Michigan:
http://guides.lib.umich.edu/islamicmsstudies

http://digital.soas.ac.uk/
mailto:da4@soas.ac.uk
http://guides.lib.umich.edu/islamicmsstudies


IV. CAN’T FIND IT 
AT SOAS?



Beyond SOAS’ collections (1)

Use Union catalogues for locating material in 
other libraries 

oSearch25 (University of London libraries’ catalogue)

oCopac (UK research libraries catalogue)

oKVK (Karsruher Virtueller Katalog) = European 
Libraries and more

oWorldCat = well, a lot of libraries…worldwide

41

http://www.soas.ac.uk/library/using/others/


Beyond SOAS’ collections (2)

Accessing other libraries’ collections
• Have them sent to SOAS: 

Request an interlibrary loan (£3 per successful request) for 
material in libraries outside London.

• Go consult them where they are:

Apply for a SCONUL Access Card online to access 150+ other 
university libraries in the UK.

42



Beyond SOAS’ collections (3)

Take advantage of studying in London: 

o Register at the British Library for a Reader Pass.

o University of London convention to access other 
London Universities libraries (Senate House, UCL, 

Birkbeck, LSE, etc.). 
i.e. All SOAS students have access to Senate House Library and 
its facilities such as : 

• borrowing books (for PG and Research students), 
• research space
• remote access to their e-resources.

43



V. ELECTRONIC  
RESOURCES



Types of electronic resources

1. Bibliographic databases – search to find what 
journal articles, books, theses, etc. have been 
written on your subject or by a certain author.

2. Full-text electronic resources – SOAS students 
can access the full texts articles from over 100,000 
journals online, as well as thousands of 
electronic books, maps, news archives, etc.

3. Internet gateways – ordered collections of web-
sites.

45



How to Access Electronic 
Resources?

• Ebsco Discovery Service (EDS) = “Articles 
and more” to cross-search databases, 
journal articles & e-books 

• E-journal & E-book finder allows you to 
search for publications titles and see SOAS’s 
holdings of them.

•A-Z List of Databases to access databases 
individually 46



Where to find those e-resources?

Go to the library homepage 
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This button is opening up the wonderful world 
of Ebsco Discovery Service (EDS) and 
eJournals & eBooks Finder !

http://www.soas.ac.uk/library/


EDS and  eJournal & eBook Finder

48



EDS: Articles and more
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Some databases not 
searched by EDS can 
be searched 
individually.

Click there to check 
if SOAS holds a 
print or e-copy of 
this item

Got millions of results? Refine them 
using those narrowing options



EDS: Articles and more
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Check out the different saving / 
printing / sharing  / exporting  / 
citing options

Some items offer 
enhanced accessiblity
(read out aloud option)

Different full-
text formats 
are sometimes 
available



E-Journal and E-book Finder
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Enter the exact title of the 
book or journal to see if 
SOAS has an electronic 
subscription to it.



E-Journal and E-book Finder

52



Click on “additional databases” to see full list of 
databases not searched by EDS.
http://www.soas.ac.uk/library/resources/ebsco-discovery-service/eds-additional-databases/
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http://www.soas.ac.uk/library/resources/ebsco-discovery-service/eds-additional-databases/


A-Z list of Databases

54



TIPS for searching databases

• Make a list of keywords describing your research, including 
synonyms, alternative spellings, broader and narrower terms.

• Keep in mind that some terms in other languages can be 
transliterated different ways. 

• Use of wild card or truncation will help retrieve all variants of 
a term 
E.g. had?th will retrieve hadith and hadeeth ; 

Afghan* will retrieve Afghanistan, Afghans, Afghani, etc.

• Use Boolean operators (AND, OR, NOT, ADJ, …) to broaden 
or restrict your search. 
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BIBLIOGRAPHIC DATABASES

56

Use them to find out what has been
written/published on a particular topic.

They won’t link directly to the full-text item, but
they are a massive help to broach on a subject.



Bibliographic databases

•General:
 Libraries’ catalogues and Union catalogues (COPAC) 

 ISI Web of Science 

 IBSS (International bibliography of the Social Sciences) 

 OCLC First Search (incl. WorldCat and ArticleFirst) 

 Theses databases (Proquest Index to Theses in the UK 
and Ireland ;  Foreign Doctoral Dissertations (Center for 
Research Libraries)  ; the DART-Europe E-theses Portal 
(DEEP)  ; etc.)
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http://copac.jisc.ac.uk/
http://wok.mimas.ac.uk/
http://search.proquest.com/ibss/index?accountid=16710
http://firstsearch.oclc.org/WebZ/FSPrefs?entityjsdetect=:javascript=true:screensize=large:sessionid=fsapp5-52516-h8x0s9j6-q2iycm:entitypagenum=1:0
http://muse.jhu.edu/
http://www.crl.edu/collections/topics/dissertations


Bibliographic databases

•Subject specific:
See the SOAS library subject guides 

 Index Islamicus 

MECAS Middle East and Central Asia Studies 

 BABO Bibliography of Arabic Books Online (pre-1960) 

 Abstracta Iranica

 Iran Journals (on Islamic World Science Citation Center) 

 RAMBI Web (Index of articles on Jewish studies)
58

http://www.soas.ac.uk/library/subjects/
http://web.b.ebscohost.com/ehost/search/basic?sid=3c9b4cda-125d-45ab-9064-362191e96619@sessionmgr105&vid=0&hid=101
http://web.b.ebscohost.com/ehost/search/basic?sid=d751d81b-ad5a-4772-9a07-c14b9df1b800@sessionmgr102&vid=0&hid=101
http://babo.brillonline.nl/
http://abstractairanica.revues.org/
http://www.isc.gov.ir/iran%20journal/Iran%20Journal_ISC_En.htm
http://web.nli.org.il/sites/NLI/English/infochannels/Catalogs/bibliographic-databases/rambi/Pages/rambi.aspx


FULL-TEXT RESOURCES
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Provide the full-text of the item they describe.

Different types:
• encyclopaedias,
• journal articles,
• e-books,
• theses,
• maps & atlas,
• news archives
• government archives



Full-text electronic resources (1)

•Reference and Primary Sources

 Encyclopaedia of Islam 

 Encyclopaedia Iranica

 OSIO Oxford Islamic Studies Online 

 Confidential Print: Middle East 1839-1969 

 DNSA Digital National Security Archive 

 Early Western Korans Online 
60

http://referenceworks.brillonline.com/cluster/Encyclopaedia%20of%20Islam?s.num=0
http://www.iranicaonline.org/
http://www.oxfordislamicstudies.com/
http://www.archivesdirect.amdigital.co.uk/Default.aspx
http://nsarchive.chadwyck.com/home.do
http://primarysources.brillonline.com/browse/early-western-korans


Full-text electronic resources (2)

• Journal Articles databases

o JSTOR

o EBSCOhost : Academic Serach Premier, 
Business Source Premier, 

o IngentaConnect

o Project MUSE 
o and many others…
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http://www.jstor.org/
http://web.ebscohost.com/ehost/search/selectdb?sid=3ea718ce-96ca-4405-9d05-497171d8e676@sessionmgr115&vid=1&hid=123
http://www.ingentaconnect.com/
http://muse.jhu.edu/


Full-text electronic resources (3)

• E-books 
o Ebrary/ Ebook Central 100,000+ electronic 

books covering Arts and Humanities and Social Sciences 
subjects, including 10,000 Business & Economics books

o Dawsonera 900+ books from a range of publishers

o Cambridge Core  500+ e-books from Cambridge 
University Press

o Free ebooks online: CARRIE: Full Text Electronic Library ;  
Internet Archives Texts ; Al-Mawsu‘ah al-Shamilah الموسوعة الشاملة = ; 
Afghanistan Digital Library ; Avestan Digital Archive  ; Noor Digital 
Library (http://www.noorlib.ir) 62

http://www.soas.ac.uk/library/resources/ebooks/
http://site.ebrary.com/lib/soas
https://idp.soas.ac.uk/shibboleth-idp/Authn/UserPassword
https://idp.soas.ac.uk/shibboleth-idp/Authn/UserPassword
http://www.avesta-archive.com/
http://www.noorlib.ir/


Full-text electronic resources (4)

• Theses databases

o Ethos (UK PhD dissertations, either already available 
or digitized on demand)

o Proquest Digital Dissertations (US PhD 
and MA dissertations, mostly full-text)
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http://ethos.bl.uk/Home.do;jsessionid=42502D3114F0AE30266E7F9D64D47FC5
http://muse.jhu.edu/


Full-text electronic resources (5)

•News resources 
o Access World News  (1000+ worldwide newspapers)

o Lexis Library  (UK newspapers)

o Mideast Wire  (translated briefs from Middle Eastern 
newspapers)

o Arabic Media  العربيالإعلام
http://arabic-media.com/arabicnews.htm

o Mafhoum -Database for the Arab world News and Media : 
http://mafhoum.com/en/en_index.htm

o AMIR List of Open Access Historical Newspapers and other 
periodicals in Middle East & Islamic Studies 
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http://www.soas.ac.uk/library/resources/a-z/news/
http://infoweb.newsbank.com/iw-search/we/InfoWeb?p_product=AWNB&p_action=explore&p_theme=aggregated5&p_nbid=M56T5CBQMTM1MjE0MDk2OS4xNzMxOToxOjc6cmYtODE5OA&p_clear_search=&s_search_type=keyword&s_category=none&d_refprod=NEWSARCHIVES&f_clearContext=yes&f_cle
http://www.lexisnexis.com/uk/legal/auth/checkbrowser.do?t=1352140852390&bhcp=1
http://www.mideastwire.com.ezproxy.soas.ac.uk/
http://arabic-media.com/arabicnews.htm
http://mafhoum.com/en/en_index.htm
http://amirmideast.blogspot.co.uk/2013/10/alphabetical-list-of-open-access.html


•Search engines
o Google and its variants (Google Books, Google 

Scholar, Google Books, Google in different 
languages, etc.)

•Subject guides 
o SOAS library subject guides

65

RESOURCES ON THE INTERNET

http://www.soas.ac.uk/library/subjects/
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SOAS library subject guides 



VI. Building up a 
bibliography and 
a network



Compiling a bibliography

Several bibliographic softwares available, 
among others:

o Endnote / Endnote Web

o (a freely downloadable software 
integrated in Mozilla browser) 
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http://www.zotero.org/
http://www.zotero.org/


Keeping up-to-date

69

 Keep up with the library      

You can find out what is going on in the library, including hints and tips on useful 
resources by following us on social media and our blog: 

http://twitter.com/#!/SOASLibrary

https://www.facebook.com/SOASLib

http://blogs.soas.ac.uk/librariannews/

 Maintain your current awareness

Sign up for journal alerting services such as ZETOC or JournalTOCS. You will be 
notified when any new journal articles in your specified subject interests become 
available, either by email or RSS.

Use RSS feeds to collect updates from your favourite web resources in one place. 

http://twitter.com/#!/SOASLibrary
https://www.facebook.com/SOASLib
http://blogs.soas.ac.uk/librariannews/


Networking 
in your study/research field

 Extend and use your Academic network

• Check out who is researching the same fields than 
you on Academia.edu or ResearchGate.net

• Subscribe to academic groups lists. Browse 
JISCMail.ac.uk for the UK academic mailing lists. 
See H-Net for over 100 academic mailing lists 
covering a wide range of subjects (not just UK 
based).
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http://www.jiscmail.ac.uk/
http://www.h-net.org/lists/


Further help

• Ask Library staff – Enquiry Desk or Specialists

71



72

Good luck 
with your studies 

and see you around 
the Library!
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